SHANGHAI AMERICAN SCHOOL

JOB DESCRIPTION
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TITLE BRAZ A %K: Facility Operation & Maintenance Engineer
Witk A e TREN

SALARY SCALE #& % %: Support Staff Salary Scale & B A I 37 %5 25 2

CONTRACT DAYS & FK#(: FULL-YEAR 44

POSITION SUMMARY HR: 43 :
The Facility Operation & Maintenance Engineer is responsible for developing and implementing
preventive maintenance programs for campus facilities and equipment, leading and managing a team
of technicians, and overseeing vendor activities to ensure the quality of their work. As well as managing
spare parts inventory and intelligent facilities management systems, developing emergency plans to
ensure smooth campus operations.

SUPERVISED, EVALUATED BY & REPORTS TO:
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Facilities Manager

it B

QUALIFICATIONS, DISPOSITIONS AND SKILLS:

BIFES, MEMERE:

> Bachelor's degree or higher with a degree in HVAC, mechanical, electrical, automation, Water
Supply and Drainage, Engineering Management or facilities management related field. Priority will
be given to those holding special operation certificates, such as certificates for electricians,
elevator, fire protection, etc.
ARFADECL L, BEABRE. L. B3k, SHoK. TR B e s BT
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» Minimum of 5 years of experience in facilities operation and maintenance
/b 5 AR B B IS 4EATE BT T AR 45

> Knowledge of best practices, safety regulations and compliance requirements for facilities and
equipment maintenance.
PGBV AR LES B SE B AR A & R

» Professional ability to recognize faults and do initial troubleshooting.
ARSI b HEE R Ll ae 7.

> Excellent on-site emergency response capability. When confronted with unexpected situations, one
can efficiently organize efforts to minimize losses and impacts to the greatest extent.
H ORI N SAL B RE ST TR RACIRIL, e, B R RHR 57
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> Fluent in both reading and written English, preference for those skilled in listening and speaking.
JEIETLE AR, WriiRe J g ok .

» Familiar with international working environment.
AR B ) TR B

» Strong documentation skills with the ability to develop professional operations manuals,
standardized procedures and training documents, ensuring that all documentation meets industry
standards.
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Proficiency in the use of intelligent facilities management systems.

INGEAL T BEAL DO IR R B R G

Strong communication skills, communicating with various departments within the school, service
companies, as well as government facility regulatory authorities (such as market supervision
departments, special equipment inspection institutes, etc.).
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strong logical thinking skills, , learning ability and execution ability

BOmH AR AERE TS S JIRIHAT ).

Cost awareness: Exercise reasonable cost control to strike a balance between economic benefits
and practical outcomes.

FRASER . SRR HI A, P B R B SE PR RCR .

Proficiency in the use of office software like AutoCAD and Microsoft office.

A% ] AutoCAD.  Microsoft office 25 75 2 Tk -

Management experience in the school sector is preferred but not required.
ARSI E AR, BEARZLIL.

PERFORMANCE RESPONSIBILITIES:

>

Develop and implement a preventive maintenance plan for campus facilities and equipment,
ensuring that equipment is maintained and inspected at scheduled intervals.
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Manage on-line Building Automation (BA) system operation.

EHRTAERRIBT.

Supervise regular annual inspection work of special equipment such as elevators.
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Manage on-line maintenance request system and leads corrective maintenance activities.

B RIRIE RGN T 418 TAE.

Provide professional guidance and command for the work of various technician teams, especially in
the emergency response to sudden facility failures.

AT RN TR R 3 5181, JUHE TR WO b ) B TR
Lead technician team and work with vendors to ensure the safe and efficient operation of facilities
and equipment.
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Manage the scheduling and performance evaluation of the technician team to ensure efficient
operation and professional development of the team.
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Manage and provide on-site oversight of vendor activities to ensure that all work meets quality
standards and meets compliance and operational needs.
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Provide technical & managerial support for facility projects such as equipment lifecycle replacement,
major repair works, efficiency improvement works, etc.



SHANGHAI AMERICAN SCHOOL

BT H SR REORAVE B SCRF, W& HO I H - EEEBIH . AR ETHIH

faray
3 o

> Responsible for inventory management, including procurement, storage and management of spare
parts to ensure availability of critical spare parts.
ST EAFE B, GRS R AV B TR, A ORSCBE&AF mT .

» Operate and manage an intelligent facilities and equipment management system to track
maintenance activities, spare parts usage and equipment status.
LA B AL Bt R B R G, DABREZAES TS S R AR SO B8R

> Develop and implement routine patrol inspection plans.
il 7 5 ¥ 52 H H A TR

> Develop and refine various daily operation and patrol inspection record forms.
HlE 5568 % H it 8l sk,

> Regularly collect various records concerning operation, patrol inspection, maintenance, Preventive
Maintenance (PM), annual inspection, etc., conduct systematic sorting and filing, and improve the
operation and maintenance archiving work.
EWMWCRZAT . k. 48, PM. SRS SRR IR, BT REUEH S HM,
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> Develop and implement emergency plans to respond to facility breakdowns or other emergencies.
il B APAT N TR, DA 1t i o el G At 25 S i

» Collaborate with other departments as needed to provide technical support necessary to ensure
smooth school operations.
TEFR N, SHARIITE/E, REDERFRS R, RIS E B .

» Must be available for emergency calls.
RES I I $2 SN, S U AR PR R 8 S A

» Other daily operation and maintenance tasks assigned by the Facility Director and Manager.
FUB U e AN 2 B e HE I H S 4R AR .

SAS BELIEVES:

SAS f52&:

» That each employee makes a significant contribution to our success.
FEAL R T TR BB 1 B R TRk

» That contribution should not be limited by the assigned responsibilities.
AR TTHRAN N 32 B R BT R 4

Therefore, this position description is designed to outline primary duties, qualifications, and job scope,
but not limit the employee nor SAS to only the work identified. It is the expectation of the school that
each employee will offer his/her services wherever and whenever necessary to ensure the success of
our organization.
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How we see the world is how we experience the world

AT U B A T Sl A Tt A4 56 i 5

We believe that diversity, equity, and inclusion enrich our community and create a sense of belonging
that compels each of us to grow. Therefore, we commit to a journey of community growth that is
grounded in best and sustainable practices rooted in our mission and core values. We seek individuals
who are ready to contribute to such an environment.
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Child Safeguarding at SAS

SAS H1JLE LR

Shanghai American School, in keeping with our core values and vision statements, has a Child
Safeguarding Policy that guides our faculty, staff, and families in matters related to the health, safety
and care of children in attendance at our school. By accepting employment at SAS, all faculty and
staff agree to work in partnership with the School and abide by the policies adopted by the SAS Board.
¥R EAMEEN AT AR RATI R OAOME AR 5t B, e 7 — T L LR
BUR, 1R RATHIZUR G TSR pE AL B S 7 JRAR S LB R e 22 A A R A o)
WIS E .. A #80R 0 TAER 2 Bl EAME N 7 e BRI AR, SRS S AR E
1B, JFEF A F 2l Y BOR.

With this in mind,

HidfE
> Applications will be thoroughly and rigorously screened in line with our strong commitment to all

aspects of child protection and safeguarding.
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» Shanghai American School reserves the right to withdraw an applicant’s candidacy at any time
should information be forthcoming that may suggest the candidate is not suitable to progress in
the process.
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» Shanghai American School reserves the right to withdraw an applicant’s candidacy if current
and former supervisor references are not provided.
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» Hiring is contingent upon successful criminal background checks.
5 T B A B ) 58 O S5 5L A

Applicants are asked to apply as early as possible, as Shanghai American School reserves the right to
close the selection process at any time.
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