
 

 
SHANGHAI AMERICAN SCHOOL 

JOB DESCRIPTION 
 
TITLE:    AUDIO / VIDEO TECHNICIAN – THEATER SPECIALIST 
CONTRACT DAYS: FULL YEAR CONTRACT (15 DAYS OF VACATION) 
 
 
POSITION SUMMARY: 
The Audio / Video Technician provides technical support for all concerts, plays, meetings and other 
public events at venues campuswide. 
SUPERVISED, EVALUATED BY & REPORTS TO: 
Theater Manager and Technical Supervisor 
QUALIFICATIONS: 
Ø College Diploma or Technical Certificate. 
Ø 1-2 years experience working with a wide variety of audio/visual equipment, especially stage 

lighting and sound equipment preferred. 
Ø Computer-literate (MS Office). 
Ø Spoken and written in English is good. 
Ø Ability to work independently and as part of a team. 
Ø Good organizational skills. 
Ø Ability to handle heavy equipment. 

 
PERFORMANCE RESPONSIBILITIES: 
Ø Provides technical support to the Technical Supervisor in the operations, maintenance, security and 

facilitation of the theatres and public venues and all equipment contained within, including 
microphones, lights, sound and projection systems. 

Ø Provides technical support during concerts; attends all productions as requested or required within 
and beyond regular school hours on demand. 

Ø Maintains records of current specifications of AV equipment, theater equipment and supplies. 
Ø Provides training in the proper operation of AV and theatre equipment. 
Ø Works with the Technical Supervisor in the efficient and effective acquisition of equipment and 

replacement parts. 
Ø Assists the Technical Supervisor in the implementation of security and safety procedures in all 

theater production venues.  
Ø Other duties as assigned. 
 
SAS BELIEVES: 
Ø That each employee makes a significant contribution to our success.  
Ø That contributions should not be limited by the assigned responsibilities.  
 
Therefore, this position description is designed to outline primary duties, qualifications, and job scope, 
but not limit the employee nor SAS to only the work identified. It is the expectation of the school, that 
each employee will offer his/her services wherever and whenever necessary to ensure the success of 
our organization. 
 


