
Please return this form to: 	Shanghai American School - Office of Admission  
258 Jin Feng Road, Hua Cao Town, Minhang District  
Shanghai, China 201107    Fax: (86 21) 6221-2060 
Email: admission@saschina.org (for scanned copies)Admission Process Flow Chart

Online application   
submitted and  

application fee received

Submit the online application●●
Submit the application fee●●

Qualified and a seat is available: Admission offer is made via ●●
email; Visitation is scheduled for Pre-Kindergarten and  
Kindergarten students.
Qualified and a seat is not available: Student is placed in the  ●●
wait pool; Parents are informed via email
Not qualified: Parents are informed via email●●

Completed Medical Form, Immunization Records and Physical  ●●
Examination Form (required before the student’s first day at school)
Enrollment Agreement●●
Payment of deposit/tuition and other related fees●●
Visas/Residency Permits/Entry Documents of the student and both ●●
parents

a●● cknowledgment email is sent to parents along with a checklist 
of additional documents required before the student’s file can 
be reviewed by the Admission Committee

Only after ●● all the supporting documents are received, the student’s 
file is reviewed by the Admission Committee (comprised of  
Admission Officers, Director of Admission, Principals, Counselors 
and other members of the Student Support Team)

All non-native English language speakers may be required to ●●
take the English for Speakers of Other Languages (ESOL) test  
(please see ESOL flowchart)

Acknowledgement sent

Completed student’s 
file is reviewed once all 
supporting documents 

are received

Decision is made  
regarding ESOL testing

Final admission decision 
is made

Enrollment is final only 
after final documents 

are received

PLEASE NOTE:
n A visitation review will be scheduled for all Pre-Kindergarten and Kindergarten students before their first day of school. Final 	
   acceptance will be made only after successful completion of the visitation process.  

n Students will not be allowed to start school until all medical information is received and approved by the divisional nurses.


